Installation Instructions
ENTRANCE OF INSTALLING SUITE


Installing Chaplain (PWA just before JPWA)
Installing Marshal (JPWA)

Worthy Advisor (Retiring WA)


Mother Advisor (Retiring Mother Advisor)

If there is a girl Recorder she walks with Worthy Advisor with WA on the left. Mother Advisor then 
walks in by herself and walks between the four girls and up the stairs.

Assume their stations

1. Invite the newly elected and appointed officers

2. Ask the Marshal to invite the Grand Worthy Advisor/Grand Worthy Associate Advisor to enter.  Just say “Sister Marshal, you will invite our GWA/GWAA to enter.”  Do not go through the name and title now, it makes things too long.  Present West of the bow and in the East.

Do not say Behind the Bow.  Escort to the East.  Grand Honors.


3. Ask Marshal to invite the following to enter in this order:  (only those on this list no others)
  a.    Supreme Inspector/Deputy
  b.    Past Supreme Inspector and member of the House of Gold
  c.    Your Grand Deputy
  d     Worthy Grand Matron and Worthy Grand Patron
  e.     District Deputy Grand Master if MWGM not present otherwise come in with MWGM
f.      Most Worshipful Grand Master
All of the above with the exception of the SI/PSI who is presented at the Altar are presented West of the Bow, escorted to the East

Rainbow Girls and Rainbow adults – Grand Honors   All others – hearty welcome

4. Hand gavel to the Mother Advisor to introduce installing suite. Just say “I now hand you the gavel” no need to say why
5. Declare Assembly open for installation.

6. Have Chaplain attend Altar. Enter and leave from South.  Chaplain will open closed Bible at Recorder’s Desk before carrying it to the Alter.  

7. No EMBLEM on Bible.
8. Proceed as in ritual.  Have Recorder read names of officers. Marshal escort them west of bow, Chaplain gives prayer.

Do Not forget, installation of Mother Advisor and Board by Grand Deputy in February.  
Give gavel to Grand Deputy.  She will install Board and Mother Advisor.
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After New Worthy Advisor is presiding in the East.

1. Thank girls for electing you.  Do Not thank board for sanctioning election.

2. Say: “Sister Chaplain, you will attend the Alter.” Three raps.    Carries the Bible open to 
Recorder’s desk and closes it there.
OR

2. If your Assembly has the retiring Worthy Advisor sign the Bible, it should be done NOW.


Say “Sister of Hope, you will attend the Alter.”  3 raps.

Have Hope stay inside the bow but back of the Alter.  After the Bible is signed, say, Sister of Hope, you will attend the Altar.” At this time, Hope can move, carry the closed Bible to the Recorder’s desk instead of having the Chaplain do it.

If you do not have the Bible signed, proceed in the usual manner.
3.  Receive pin.  This way the Worthy Advisor will be fully attired when greeting her                 
parents for the first time. New Worthy Advisor receives her pin first before PWA receives 
her PWA jewel as there are lots of PWA and only one Worthy Advisor of the Assembly.
3. Give the retiring Worthy Advisor her jewel and gift.
4. Have parents escorted to the East.

5. Introduce the rest of the family.

6. Introduce the following and ask them to bring greetings: Say “May we hear from you at this time?”
a. Grand Worthy Advisor

b. Supreme Inspector

c. Past Supreme Inspector and member of the House of Gold

d. Your Grand Deputy

e. Worthy Grand Matron & Worthy Grand Patron or Associates if representing them
f. Grand High Priest

g. Grand Master of Council

h. Grand Commander

i. Potentate of Shrine

j. State Master Councilor

k. Executive Officer of DeMolay

l. Esteemed Grand Praetor of Grand Rainbow Alumnae

m. Worthy Matron & Worthy Patron or Worshipful Master of sponsoring body- 



not others who meet in the building as sometimes there are two or three others
m. District Deputy Grand Master if MWGM not present
n. Most Worshipful Grand Master

7. Introduce the following:

a.   “Will all Past Grand Worthy Advisors please stand and receive a very special welcome?”

b.   “Sister Drill Leader.  You will present all Grand Officers.”
                                          Escort West of the Bow    Escort to the East      Grand Honors.

c.   “Sister Drill Leader.  You will present all Grand Representatives.”
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As we are so small at the present time, do Grand Officers and Grand Representatives together. 
                                          Escort to the East    Grand Honors.

d.    Visiting Supreme Inspectors 

To Altar, to East, Grand Honors

e.    Visiting Supreme Deputies

West of Bow, to East, Grand Honors

Say “Due to the time schedule we must adhere to, the following will please stand and receive a hearty 


welcome.”

a. Grand Choir members

b. Junior and Senior Grand Executive Committee Members

c. Grand Deputies

d. Past Grand Matrons and Past Grand Patrons

e. Past Grand Masters

f. Worthy Advisors

g. Mother Advisors

h. Dad Advisors

i. Past Worthy Advisors

j. Past Mother and Dad Advisors

k. Past Grand Officers

l. Master of Ceremonies of the Grand Cross of Color

m. Chairperson of our Advisory Board

n. Our Advisory Board Members

o. All DeMolay Boys

p. All Pledge Mothers and Pledge Sisters

8.   Introduce the Mother Advisor for awards, bars, etc.

9.   Announce Colors, Motto, Projects, etc.

10.   Announce appointed officers not installed as well as officers who are part of the Installing Suite.

11.  “Sisters Faith, Hope, Charity, and Drill Leader will take the collection.  ______percent of         
which will go to the Rhode Island Rainbow Girls’ Foundation Scholarship fund.”
      13.  Announce receiving line:  may omit if you prefer especially if not a first time Worthy Advisor
a. Worthy Advisor

b. Mother Advisor

c. Worthy Advisor’s Parents

d. Grand Worthy Advisor

e. Installing Suite

f. Supreme Inspector/Deputy

g. Past Supreme Inspector

h. Grand Deputy 

i. Worthy Grand Matron and Worthy Grand Patron

j. Grand Master and/or District Deputy Grand Master
CLOSING

1. “This being an open installation, we will omit with the usual closing.”  3 raps.
2. “Sister Drill Leader, you will retire informally with the officers.”
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MOTHER ADVISOR – PLEASE GO OVER THIS WITH YOUR WORTHY ADVISOR AND WORTHY ADVISOR- ELECT so that they feel comfortable with their part of the evening.
Bible will be at the Recorder’s desk at opening of installation with NO jewel.  Bible is closed and will be opened by the Installing Chaplain at the desk.  NO POT OF GOLD at Charity
Your Worthy Matron, Worthy Patron, or Worshipful Master of the sponsoring body should be seated in the East BEFORE the installation begins.  Have the Marshal escort them but they are not part of the entrance group.

DO NOT FORGET INSTALLATION OF MOTHER ADVISOR AND ADVISORY BOARD BY GRAND DEPUTY IN FEBRUARY!

NO OFFICER IS TO BE INSTALLED BY PROXY AND NO MEMBER OF THE INSTALLING SUITE IS TO BE INSTALLED.  Installation of these officers will be at the next regular meeting of the Assembly.  Someone may fill in at the station but may not be installed.   
Supreme Honors are NEVER given at installations.  Only Grand Honors.

The Rainbow Sign is NEVER given at installation.  Only hearty welcome. 
If the dignitary is not a Rainbow dignitary, he/she receives a hearty welcome. 

Eg. Worthy Grand Matron, Grand Master.

Crowns are worn by the new officers as they come in.  The installing suite does not wear them unless you have an extra set for them to use.  There is no exchanging crowns.

Officers do not have anything in their hands while at the Altar or around the bow for the prayer other than the Worthy Advisor carrying her Bible.

Benediction to be given by the Mother Advisor at the close of installation after the girls are in the bow and have sung Rainbow Dreams.

“Go forth from this Assembly Room in peace.  May God continue to guide and protect us and those whom we love at all times.  May the blessings of God be amongst us and remain with us always.”

Mother Advisor- please make sure that there is a Rainbow Girl to escort each adult in the East out at the close of the installation.  If you need to, keep the installing suite in the East to do this.
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