Grand Executive Committee Responsibilities

Chairperson
          
Preside over and attend all meetings of the Grand Executive Committee

           Make an agenda and follow it

           May voice opinion on matters, but has no vote unless a tie, then has tie breaking vote

           Call for report of Senior Grand Recorder and Senior Grand Treasurer at each meeting

           Go with Supreme Officer, if requested, to assist with problems with Advisory Boards or Assemblies
If there are problems with any of the girls, go with the Supreme Officer to talk with the girl and her parents

Senior Grand Recorder
Receive all moneys in conjunction with the Grand Recorder and transfer to the Grand                      Treasurer and Senior Grand Treasurer, receiving a receipt for the money

Supervise the writing of thank you’s and whatever other correspondence needs to be done by the Grand Recorder

Records the minutes of the meetings of the Grand Executive Committee and Rhode Island Rainbow Girls’ Foundation
Reminds all GEC members of meetings approximately ten days to two weeks ahead of meeting

Assist the Grand Recorder with the taking of minutes at Grand Assembly meetings.                        Record minutes of Grand Assembly meetings such as Grand Officers’ Night, etc., if the minutes are not part of the regular Assembly’s minutes, and if the Grand Recorder is not available, such as substituting or being involved with program

Make sure that the previous Grand Recorder has completed and turned in the minutes of Grand Assembly within a month’s time, so that the Jr. Grand Executive Committee can approve them. 

Senior Grand Treasurer  

Receive all moneys and bills from the Senior Grand Recorder, giving her a receipt for money received
           Pay bills from Assembly orders in a timely manner

Have a written report ready for all Grand Executive Committee meetings, including CD’s and any investments.

           File income tax forms as required by IRS

Have copies of necessary reports sent to Grand Lodge at appropriate time so that girls may receive annual donation from Grand Lodge.

           Have a short report ready for all Grand Assembly meetings for the Grand Treasurer to read

           Monitor our investments to obtain the best interest for the girls’ money
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Chairman of Grand Representatives


Meet with GWAA and Supreme Inspector/Deputy in March or early April to do Grand 

Representative appointments for next year

Keep accurate records of appointments and addresses, etc.

Have commissions signed by Supreme Inspector/Deputy before meeting with GWAA so 

that you may give commissions to GWAA that night and she can return them at 

announcements

Have newly announced Grand Recorder sign commissions and return them to you the day 

of announcements so that you may have them ready before Grand Assembly

Send commissions off as soon as possible after Grand Assembly hopefully by July 31st 
Keep in contact with our girls to see if they are communicating with their counterparts

Contact our girls if we receive info from other states that they are not communicating

Advisor for the Junior Executive Committee


Set up schedule of meetings for the year with the Supreme Inspector/Deputy before the 

calendars are printed

Have catalogs available to select items for goody bags

Have organizational and planning meeting at the first meeting in August.  May be pool 

party and picnic as well as meeting

Start selecting items for goody bags at December Christmas dinner and meeting

Obtain items for goody bags in May or early June or have mailed to hotel and fill at 


Grand Assembly on Thursday night or Friday AM
Have girls consider sponsoring some type of membership activity some time during the 

year, preferably early if possible

Help the girls plan and supervise them at Leadership weekend

Advisor for the Grand Choir Director


Work with the Grand Choir Director so that she keeps in contact with the members


Make sure that she is encouraging girls to collect whatever has been selected


The Grand Choir Director is usually quite young so help her with organizing sign in and 

handing out capes, etc.

Make sure that she answers letters from girls requesting music bars
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All Grand Executive Committee members
          Attend all Grand Executive Committee meetings

          Attend Rainbow meetings as possible, especially Grand Assembly functions

          Cooperate with and support the Supreme Officer in our state and the Chairperson of the               Grand Executive Committee

          Offer suggestions and ideas at meetings.  Do NOT be bashful your ideas are needed

          Assume Advisory position and responsibilities for some projects so that the Supreme                   Officer is not responsible for everything

          Keep a positive attitude and help by passing it on to the girls

         Encourage the girls in their ideas

         Work with the girls on their projects so that they realize you support them

         Work as a fraternal liaison with appropriate bodies 

NOTE: Only Grand Executive Committee members should be at Board meetings unless the person coming has something special to present and then is excused!!

Business is PRIVATE and NOT to be discussed outside of meetings!!!
Supreme Officer has the final say, but appreciates all advice and counsel.

All suggestions are taken under consideration and evaluated.
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